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HukonaesHa

HukonaegHa [laTa: 2023.04.21 10:16:36 +03'00"
CornacoBaHo Ha 3aceJaHUH Yr1eepxaeno npukazom MAOY COIILI Ne 106
YIPaBIISIONIETO COBETA Ot
MAQY COUI Ne 106 nupextop MAOY COIII Ne 106
[Ipotokon Ne 11 ot JL.LH.Cunopsa
[Ipencenarens ymnpasisioLIero [Ipunsto Pemennem negaroruaeckoro
coBeTta cosera MAOY COIL Ne 106

0O.B. CunrokoBa MIPOTOKOJ OT
ITOJIOKEHUE

0 3anoJiHeHuu PenepanabHoil HHPOpMALMOHHOU cucTeMbl «PenepanabHbIN peecTp 0
JOKYMEHTAaX 00 00pa3oBaHMu M (WIN)0 KBAJTH(PHUKAIUA, JOKYMEHTaX 00 00y4YeHun
(®PUC ®PPIO)»

1. O01me noJI0KEHUS

1.1. [IpuMepHOE TOOKEHHUE O 3aNOJTHEHUH U BeIeHUU (eiepaabHON HHPOPMAITMOHHOM
cucteMbl «DeaepanbHbIN peecTp CBEACHUN 0 JOKyMeHTax 00 00pa3oBaHUM (HIIH) O
KBaTM(UKAIIUK, TOKYMEHTaxX 00 oOyueHun» (nanee - [lomoxkeHue) peramaMeHTHPYET MOPSI0K
3anojaHeHus U BeaeHus DeaepanbHOTo peecTpa CBEeICHNH 0 IOKYMEHTax 00 o0pa3oBaHUH,
BBIJIAHHBIX 00IIe00pa30BaTeILHBIMU OPTAHU3AIMSIME MYHHUIIUITAIEHOTO 00pa30BaHMsI TOPOJT
Kpacnonap (nanee - Illkona).

1.2. IIpuMepHOE TOI0KEHHE pa3padoTaHoO B COOTBETCTBUH ¢: DenepanbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poc-cuiickoii @enepaunn»;denepaibHbIM
3akoHOM OT 27.07.2006 Ne 149-®D3 «O06 undopmanuu, HOOPMAITMOHHBIX TEXHOJIOTHUSAX U O
3amuTe nHopMmanun»;denepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-D3 «O0 31eKTpOHHON
noanucuy; OeaepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-®D3 «O nepcoHaIbHBIX JAaHHBIX);
noctaHoBieHueM IIpaButenbctBa Poccuiickoit @eaepanun ot 31.05.2021 Ne 825 «O
denepanbHoit MHGOPMaIMOHHON cucTteMe «DenepanbHbIi pEecTp CBEACHHM 0 JOKYMEHTaX
00 oOpa3zoBaHuM ¥ (WJIM) O KBATH(PUKAIIUN, JOKYMEHTaX 00 00y4eHUN»; TOCTAHOBIICHUEM
IIpaBurensctBa Poccuiickoii @enepaunn ot 01.11.2012 Ne 1119 «O6 yTBepxkaeHun
TpeOOBAaHMI K 3aLIUTE NEPCOHANBHBIX JAHHBIX MPU UX 00pabOTKEe B MHPOPMALIMOHHBIX
CHUCTEMAax IEPCOHAIIBHBIX JAHHBIX»; ITocTaHoBiIeHUEM [IpaBurtenscTBa Poccuiickon
®deneparuu oT 16.04.2012 No313 «OO6 yrBepxaeHuu [1omoxxeHus: o JIMIEH3UPOBAHUU
JlesiTenbHOCTH 110 pa3paboTKe, TPOU3BOACTBY, PACIIPOCTPAHEHUIO MTU(POBATBHBIX
(kpunTOrpagu4IecKux) CpeaCcTB, HHHOPMAIIMOHHBIX CUCTEM U TEIEKOMMYHUKATUBHBIX
CUCTEM, 3alTUIICHHBIX C UCTIOIb30BaHUEM MU(PPOBATHHBIX (KPUNITOTPAUUECKUX )
CPEJICTB,BBIIOIHEHUIO PAaOOT, OKa3aHUIO YCIYT B 00JacT MU pOoBaHUs HH(POPMALIHH,
TEXHUYECKOMY 00CITyKMBaHUIO MN(POBaTbHBIX (KpUNTOrpauyeCcKux) CpeCTB,
UH()OPMAIIMOHHBIX CUCTEM U TEJICKOMMYHUKATUBHBIX CUCTEM, 3AITUIIIEHHBIX C



UCIIOJIb30BaHUEM MIH(PPOBATBHBIX (KpUNTOTpaPUUECKNX) CPEACTB (32 HCKIIOYECHUEM
CIIy4aeB, €CJIM TEXHUYECKOE 00CTyKMBaHHE MU(PPOBaTHHBIX (KpUNTOrpadhuIeCKuX)
CpeICTB, MHPOPMAIIMOHHBIX CUCTEM U TEIEKOMMYHHKATUBHBIX CHCTEM, 3alUIIEHHBIX C HC
MOJIb30BaHUEM HIU(PPOBAIBHBIX (KPUITOIPAPUUECKUX) CPEACTB, OCYIIECTBISIETCS IS
oOecrieueHus: COOCTBEHHBIX HYK]l FOPUIUYECKOTO JIMIA UM UHIUBUYAJIBHOTO
npeanpuHuMaress)»; npukazom denepanbHOM CiyKO0bl MO TEXHUYECKOMY U SKCIIOPTHOMY
koHTpoutro OT 18.02.2013 Ne 21 «O0 yTBepkKIAECHUN COCTaBa M COJICPIKAHUS
OpPraHMU3alMOHHBIX U TEXHUYECKHUX MEP M0 00ecrneyeHnto 6€301MacHOCTH MEPCOHATbHBIX
JAHHBIX TIPU X 00paboTKe B MHMOOPMAITMOHHBIX CUCTEMaX MEPCOHAIBHBIX TaHHBIX).

1.3. Pa3paboranHbie MeXaHU3MBI 00pabOTKH, yueTa u coopa Ha deaepaIbHOMyPOBHE
JaHHBIX 00 00pa3oBaHUM U (UIU) O KBATM(PUKAIUH, TOKYMEHTOB 00 O0y4YeHHUH
UCTOJIb3YIOTCS B I€ATEIbHOCTHU (efiepaibHOro OpraHa UCIOJHUTEIbHOMN BIIACTH,
OCYIIECTBIISIONIET0 (PYHKITMU HO KOHTPOJIIIO M HAaJ[30Py B chepe 0Opa3oBaHus, B YACTH
o0ecrniedeHus CuCTeMaTH3aliy U yueTa Ha (peepabHOM YPOBHE CBEJCHHUIO BbIIaHHBIX B
Poccuiickoit @eaepanuu TOKyMEHTaxX O JOMOJIHUTEIHLHOM MPO(hecCHOHATEHOM
o0pa3oBaHUH. DTH MEXaHU3MbI UCTIONIB3YIOTCS B KaUECTBE (peIepaibHOrO KOMIIOHEHTA
eAMHON NH(POPMALMOHHON cucTeMbl c(hepbl 00pa3zoBaHusl, 00ECIEUNBAIOIIETO
(YHKIIMOHUPOBAHNUE CUCTEMBI YTIPABJICHHS KAYeCTBOM 00pa30BaHUS B YACTH KOHTPOJI,
Ha/30pa M OIICHKU KadecTBa 0Opa3oBaHUsI.

1.4. OcHoBHBIMU LIeTIsAIMH co3/1aHus DenepaibHON HH(DOPMAIMOHHOW CUCTEME
denepanbHBIN peecTp cBeACHUM 0 JOKyMeHTax 00 00pa3oBaHuM U (WJIH) O KBaTU(UKAIIUH,
nokymeHTax 00 o0yuenuu (nanee - DYIC OP/10) sBastorcs: odecnedeHrne BO3MOKHOCTH
CUCTEMATHU3ALIMH U YUETa B 3JIEKTPOHHOU (POpME MOJIHBIX U JJOCTOBEPHBIX CBEJICHUM O
BbIJITaHHBIX B Poccuiickoit deaepariuu JoKyMeHTax 00 00pa3oBaHUM; JUKBUIAIIUS 000pOTa
HOJJENIbHBIX JOKYMEHTOB 00 00pa3oBaHuu; o0ecrieueHne BEJOMCTB U paboToaaTenei
JOCTOBEPHOIN MHPOpMAIMEN 0 KBaTU(pUKALMU; COKPALLEHUE YUCIIa HApyLIEHHU B
o0pa30BaTeNbHbIX OPraHU3aLMSIX.

1.5, ITogxmouenue k ®UC OPJIO oneparopom, koTopou sBisieTcs DenepanbHas ciiyxoa 1o
HaJ30py B chepe 00pa3oBaHMs U HAYKH, OCYIIECTBIISACTCS Yepe3 ®VYHKIUOHAJILHBIN
[TPOI'PAMMHGBIIT MOJTYJIb T10 YUETY CBEJIEHU O JIOKYMEHTAX OB OBIIIEM
OBPA30OBAHUIU, npeanazHaueHHBIN 11 o0ecrieueHns coOopa JaHHBIX O TOKYMEHTaxX 00
o01eM 00pa3oBaHUH.

2. Cpoku nopsiiok 3anojineHus u seaeauss ®1C OP/1O

2.1. lonkmrouenne k PUC OPJIO ocyiecTBisieTcs yepes3 nojydeHue cepruduxara
anexkTpoHHOM noanucu (aanee - DIII) nrupexkTopom 0011e00pa30BATEIBHON OpraHu3aluy B
aKKpenuToBaHHOM DeepanbHOil cily>k00H 10 HaI30py B cpepe 00pa3oBaHUs U HAYKU
YIAOCTOBEPSIOIIEM LIEHTPE U perucTpauuu Ha nopraie 3anoiaHenus @UC OPJIO.



2.2. Ilonydenue ceptudukaTa KIrOUYEH 2IEKTPOHHON IMPPOBON MOAMKUCH, PETUCTPAIIMN HA
OUC OP/1O, KOHTPOIb 32 MOTHOTOM, IOCTOBEPHOCTHIO M aKTYaJIbHOCTBIO CBEJICHHI O
JOKyMEHTax 00 00pa3oBaHUU OCYLIECTBISAETCS AUPEKTOPOM LIIKOIIBI.

2.3. dupexrop IlIkoasl Ha3HAYAET OTBETCTBEHHOT'O M3 YKMCJIa YWICHOB aJIMUHUCTPAIIUU 32
paboty ¢ ®UC OPJIO.

2.4. Hamomuenune ®UC ®PJIO ocymiecTBiIsIeTCs yTEM CO3/IaHUS CIIEMAIBHOTO (haiia
COJIeprKallleTo IaHHbIE O TOKyMEHTax 00 00pa3oBaHuU, MOMKUCH ITOTO (aiiia
cepTU(UKATOM AIEKTPOHHOM MOJIIUCU U 3arpy3koi ganHoro ¢aitna Ha nopran GUC OPJIO.

2.5. IlpaBuia popmupoBanus u BeaeHuss GUC O®POJIO, yTBepKIeHHbBIC TOCTAHOBIICHHUE
[IpaBurenscTBa Poccuiickoit @enepannu ot 31.05.2021 Ne 825 «O denepanbHoit
uHpopmarmonHou cucteme «denepanbHbIA pEeCTp CBEICHUI O JOKYMEHTax 00
oOpazoBanuu u (Win) 0 KBanudukamu, 10KkyMeHTax o6 ooyuenuun» (nanee [IpaBuia),
yCTaHaBIMBAIOT, YTO BHECEHUIO IOKYMEHTOB I'OCYIapCTBEHHOr0 o0pa3ia o0 o0pa3oBaHUH,
BbTaHHBIX ¢ 10 uromns 1992 roma mo 31 aBrycra 2013 roma BKIIOYUTENBHO, JOKYMEHTaX 00
oOpa3oBaHuu U (WJIK) O KBaTU(UKALNU, JOKyMeHTaX 00 00y4eHuH, BeIJaHHBIX mocie 31
asrycra 2013 roga, u 1y0nukarax, yKa3aHHbIX JIOKYMEHTOB, B TOM YHCJIE O JOKyYMEHTaxX 00
00pa30BaHMH, [0 KOTOPBIM MOATBEPKACH (PaKT yTpaThl MO0 PakT 0OMEHA U YHUUTOXKEHUS
(1ajlee COOTBETCTBEHHO - IOKYMEHTOB 00 00pa30BaHUU, CBEJICHHUS).

2.6. IIpegocraBienue onepaTopy HHPOPMAIIMOHHON CUCTEMBI CBEICHUI OCYIIECTBISETCS
[IIxonon Ha ocHOBaHuM nyHKTAa 4 [IpaBur.

2.7. OTBETCTBEHHBIM 32 3aroJHEeHNE 1abI0Ha CBEACHUSIMH O BBIJJAHHBIX JJOKyMEHTaX 00
oOpa3zoBaHuH, TOATOTOBKY UX JyIs 3arpy3ku B cuctemy ®UVC OPJ1O,nmonHOTY 1
JIOCTOBEPHOCTH sABsiCTCS AUPEKTOP LIIKOIIBL.

2.8. Jlnst co3manus makeTa JOKyMEHTOB UCTIONIb3YETCs MPEUIOKEHHBIN (aili mabIioH,
KOTOPBIH 3aIMOHIETCS aKTyalbHOU WH(OpMaIMel U OAMUCHIBACTCS SJICKTPOHHON
noAnucho. J{st Toro, 4ToOb! 3amudpoBaTh 3aMOTHEHHBINA U TOAMMCAHHBIN haii,
UCIIOJIb3YETCS CKAYaHHBINA cepTU(UKAT cepBepa MH(pPOBAHHSL.

2.9. 3anonHenue madiaoHa popmupoBaHus 6a3bl JAHHBIX O TOKYMEHTax 00 00pa3oBaHUH
OCYIIECTBJISIETCS COTIACHO TPEOOBAHUSIM.

2.10. 3arpy3ka Excel-daiina mabiona cBefieHu 0 JokyMeHTax o kBanudukaruu B DUC
®PJIO ocymiecTBIsS€TCS B COOTBETCTBUHU CO CPOKAMH TOJIaYH CBEICHUI COTJIACHO IyHKTY 6
[TpaBun. CBenenus o 10KyMeHTax 00 00pa30BaHUM MOJJIEKAT BHECEHUIO B
UH(OPMAITMOHHYIO CUCTEMY B TeueHue 3 pabouux JHEH ¢ JaThl BHIJAYH JJOKYMEHTOB.

2.11. ®opmupoBaHue U BeJleHHe HH()OPMAITMOHHONW CUCTEMBI, B TOM YUCJIE BHECEHUE
CBeJIeHUH, 00paboTKa, XpaHEHHE U UCTIOIb30BAHUE COACPIKAIIMXCS B HEM IaHHBIX, TOCTYII K
STUM CBEJICHUSIM U WX 3alUTa, OCYIIECTBISIOTCS C COOII0IeHuEM TpeOOBaHMUIA,
YCTaHOBJICHHBIX 3aKOHOAaTeNbcTBOM Poccutickoii denepanuu 06 nHbopmaIum,
UH(OPMAITMOHHBIX TEXHOJIOTHUSX U O 3aluTe HHGOPMAIMHN U 3aKOHOAATEIbCTBOM
Poccniickoit @enepaiinu B 001aCTH ITEPCOHATBHBIX JTAHHBIX.



2.12. Cpok xpaHeHUs CBEJIEHUI, BHECEHHBIX B MHPOPMAIIMOHHYIO CUCTEMY, cocTaBisieT S0
JIeT.

Hupexktop MAOY COII Nel106 JL.H.Cunopsa
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