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1. O0uue mos10:xxeHUs

1.1. Hacrosmias 10/I5KHOCTHAsi MHCTPYKIMA CIeNHATUCTA M0 KaJpaM B LIKoJIe pa3padoTaHa B
cootBercTBUU ¢ [IpodeccuonansubiM crangaprom 07.003 «Creuuanuct mo  yrnpaBiIeHHUIO
MEPCOHAIIOM», YTBEPXKJICHHBIM TIPUKa30oM MUHUCTEPCTBA TpPyJa W COLUMATBHOW 3alTUThHI
Poccuiickoit ®eneparuu Nel091 ot 9 mapra 2022 roga; ¢ yuerom denepanbHoro 3akona Ne273-
@3 ot1 29.12.2012r «O6 obpazoBannu B Poccuiickoii denepanumy (¢ M3MEHEHUSIMU OT 5 AeKadpst
2022 rona); CII 2.4.3648-20 «CaHUTapHO-3MUIEMHOJIOTHYECKHE TPEOOBAHUS K OpraHU3alUsIM
BOCIIMTAHUS M OOY4YEHHs, OTAbIXa M O3JOPOBIICHUS JI€TEH U MOJIOJEKHU», B COOTBETCTBUU C
TpynoBeim konexkcom Poccuiickoii denepannu, YCTaBOM U IPYrUMH HOPMAaTUBHBIMH aKTaMH,
PEerylIupyrOIUMU TPYAOBbIE OTHOILIEHUS MEX]ly pAOOTHUKOM U paboTOaTENIEM.

1.2. JlaHHas MOMKHOCTHAS WMHCTPYKIUS MO MpodCTaHAAPTY ONpENeNseT MepeuyeHb TPYIOBBIX
¢yHkuuMii u 00sA3aHHOCTEW CHEMUATMCTa IO KaapaM B IMIKOJE, a TakXKe ero Ipasa,
OTBETCTBEHHOCTh M B3aUMOOTHOIIEHUS MO JIOJDKHOCTH B KOJUIEKTHBE 0Opa3oBaTeIbHON
OpraHH3aIiHy.

1.3. CnenuanucT 1o Kajpam Ha3Ha4YaeTcsi 1 0CBOO0XKIAETCs OT HOJDKHOCTH MPUKA30M TUPEKTOpa
o0uieo0pa3oBaTeIbHOM OpraHu3alli B TOPSAJKE, YCTAaHOBIEHHOM TpyHOBBIM KOJEKCOM
Poccuiickoii @enepaiiii 1 TPYAOBBIM I0TOBOPOM (KOHTPAKTOM) C PAOOTHUKOM.

1.4. Ha BpeMs oTmycka M BPEMEHHON HETPYAOCIIOCOOHOCTH CIEHHAINCTa MO KajpaM €ero
00S13aHHOCTH MOTYT OBITH BO3JIOXKEHBI HA JACNOMPOM3BOAMUTENS WM JPYroro COTPYAHHKA
00111e00pa3oBaTeNbHON OpraHu3alny. BpeMeHHoe ucToHeHne 00s3aHHOCTEH B JAHHBIX CIIyJasix
OCYIIECTBIISIETCS COIVIACHO TMPHUKa3y AUPEKTOpa, HU3JAHHOTO C COONIofeHHEeM TpeOoBaHUi
Tpynosoro koaekca Poccuiickoit deneparuu.

1.5. Ha 1omKHOCTS crieruanucTa o KaJipam NpuHUMAaeTcs JUI0:

e UMeEIlee cpeaHee MpodeccuoHalbHOE 00pa3oBaHUWE - Mporpamma MOJATOTOBKH
CHELMAINCTOB CPEHEro 3BEHA, JIOMOJIHUTENbHOE MpodeccHoHalbHOe 00pa3oBaHUE -
nporpaMMbl  TIPO(ECCHOHATLHOW ~ TEPENOATrOTOBKH,  MPOTPaMMBbI  TTOBBIIICHHS
KBaM(UKAIMK; WM BBICIIee oOpa3oBaHHe — OakalaBpuaT; WIU BBICIIEe 0Opa3oBaHUE
(HenpoduiibHOE) - GakajgaBpUaT U JIOMOJIHUTENbHOE MPOQeccCHoHaIbHOE 00pa3oBaHUE -
porpaMMbl Ipo(ecCHOHABHOM MEePEnoArOTOBKH B OOJIACTH YIpPaBIEHUS TEPCOHAIOM
WM B 00JIaCTH IOKYMEHTAllMOHHOTO 00ecreueHus paboThl C IEPCOHATIOM;

e HaNM4YME CTaka HE MEHee Tpex JeT B cdepe ympaBlieHUS MEPCOHAIOM IMPH HATUYUU
cpenHero mpodeccuoHaIbHOTO 00pa30BaHUS M JIOMOJHUTEIHLHOTO MPO(ECCHOHATBEHOTO
o0Opa3oBaHus - IporpamMM pohecCHOHATBFHON MEePENOArOTOBKY B O0JIACTH YIIPABICHHUS
MIEPCOHAJIOM HJIM B 00J1aCTHU JJOKYMEHTAI[MOHHOTO O0ecreueHus: paboThl C IEPCOHAIOM;

e COOTBETCTBYIOIEe TPEOOBAHUSIM, KACAOIIUMCS MPOXOXKACHUS MPEIBAPUTEIBHOTO (TIpU
MOCTYIJIEHUH Ha PaboTy) M MEPUOJUYECKHX MEAMIIMHCKUX OCMOTPOB, BHEOUEPEIHBIX
MEAWIIMHCKMX OCMOTPOB IO HAMpaBJICHHWI0 paboromarens, MNpodhecCHuoHaATLHOM
TUTHEHUYECKOM MOATOTOBKM U aTTecTaluu (IIpH mpueme Ha paboTy U janee He pexe 1
pa3za B 2 Toja), BaKIMHAIIUHM, a TaKXKe HMMEIOIIEe JTUYHYI0 MEJMIIMHCKYI0 KHIDKKY C
pe3yinpTaTaMl  MEAMIMHCKMX 00cinefoBaHUW W Ja0OpaTOpHBIX  HCCIIEIO0BaHUMH,
CBEJCHMSIMH O TPUBUBKAX, T[EPCHECCHHbIX WH(PEKIUOHHBIX 3a00JIeBaHUSAX, O



MPOXOXKACHUHA TPO(HECCHOHATLHON TUTHEHWYECKOW TMOATOTOBKM M aTTECTallud C
JIOTTYCKOM K pa0oTe;

HE UMEIOIIEee OrPaHUYCHHUI HA 3aHATHE TPYIOBOU JEATEIBHOCTHIO B chepe oOpa3oBaHws,
M3JI0)KEHHBIX B cTathe 351.1 «OrpaHuueHus Ha 3aHSATUE TPYJAOBOM NESATEILHOCTHIO B
chepe 0o0Opa3oBaHUs, BOCIUTAHUS, PA3BUTHS HECOBEPIICHHOJETHUX, OPTaHU3AIUU HX
OT/bIXa W O3J0POBJICHHS, MEIUIIMHCKOTO OOECIICUYCHHs], COIMAIBHOM 3alllUTHl U
COLIMATILHOTO OOCIYy)XHBaHHs, B Cdepe IeTCKO-IOHOIIECKOTO CIIOpTa, KYJIBTYPhl M
HUCKYCCTBAa C YYacTHEM HECOBEPIIEHHOJIETHUX» TpynoBoro kojaekca Poccuiickoi
®denepauuu.

1.6. Cnenuanuct nmo KajpaMm HEMOCPEACTBEHHO NOTYUHSIETCS TUPEKTOPY 00111e00pa3oBaTeIbHON
OpraHu3aluu.

1.7. B cBoell eATENIbHOCTH B LIKOJE CHEUUATUCT MO KaJpaM PYKOBOJCTBYETCS OJKHOCTHOM
MHCTPYKLIMEH, COCTaBIIEHHOW Ha OCHOBaHUM npodcranmapra, KoHcTUTynmMeld H 3aKOHaAMH
Poccuiickoit ®enepanuu, ykazamu Ilpesmpenta, pemenusimu IIpaButenbcrBa Poccuiickoit
®enepalii ¥ OPraHoB yIpaBJiIeHHs] 00pa30BaHUs BCEX YPOBHEH IO BOIPOCAM, KacaroLIUMCSI €T0
TPYIOBOM JIEATENBHOCTH, TPYAOBBIM JOTOBOPOM MEXIYy PaOOTHUKOM M PYKOBOJUTEIIEM.
Taxske, cnenuaaucT 1o KajapaM pPyKOBOJICTBYETCS:

aJMUHHUCTPATUBHBIM, TPYJOBBIM W XO3SHCTBEHHBIM 3aKOHOJATENbCTBOM Poccuiickoii
®denepannu;

®denepanbabiM 3akoHOM Ne273 «O06 oOpazoBanuu B Poccuiickoit deneparumnyy;

VYcraBoM U JIOKaNbHBIMU aKkTaMu, B TOM 4ucie [IpaBuimamMu BHYTPEHHETO TPYIOBOTO
pacnopsijika, MpuKa3aMH U PaCOPsHKCHUSIME TUPEKTOPA IIIKOJIBI;

CII 2.4.3648-20 «CaHMTapHO-3IUAEMUOJIOTMUECKNE TPeOOBaHUS K OpraHu3alisIM
BOCIHUTAHUS U O0yUEHUSs, OTAbIXA U 03JJOPOBIICHUS AETEH U MOJIOJICKI;
MOCTAHOBJICHUSIMH, PACIOPSDKCHUSMHU, TIPUKAa3aMH ¥ HHBIMH  PYKOBOJSAIIUMH |
HOPMAaTHUBHBIMH JIOKyMEHTaMH, OTHOCSIIITUMHUCS K BEACHHIO KaJIpOBOTO
JIeTIOTIPOU3BO/JICTBA;

CTaHAapTamMH YHU(PUIIUPOBAHHOW CHCTEMBI KaJIpOBOM JTOKYMEHTAIINH;

TPYIOBBIM 3aKOHOJIATEIHCTBOM;

MpaBUJIaMy paOOTHI HA KOMITBIOTEPE ¥ MHOM OPTTEXHUKH;

MpaBWJIaMd U HOPMaMHU OXPaHbI TPyJa, MPOW3BOACTBCHHOW CAHUTAPUU U TIOKAPHOU
0e30IMacHOCTH;

KouBenrueit o npaBax peOeHKa;

MHCTPYKIIUEH 10 0XpaHE TPY/A CIEIHUAINCTA 110 KaJAPaM IIKOJIbI

1.8. Crienmanuct 1Mo Kajpam B IIKOJIE JTOJKCH 3HATh:

HnopsiioK opopMIIeHNUs, BEIEHUsI U XPaHEHHUS JIOKYMEHTOB MO O()OPMIIEHUIO TPYIOBBIX
OTHOLIEHUH, 110 VNPaBICHUIO MEPCOHAJIOM B COOTBETCTBHM C TpeOOBaHUSIMHU
3aKoHoAaTenbcTBa Poccuiickoit denepaniyiv 1 KOPIOPATUBHBIMY ITOJIUTUKAMU;

Helnu MW 3aJadd OpraHM3ali IO IIOCTPOEHHUI0 CHCTEMbl O(GOPMIIEHHSI TPYAOBBIX
OTHOLIEHUH B LIKOJIE;

Tapu(QHO-KBaTM(UKAIIMOHHBIE CIIPAaBOYHUKH paboT U mpodeccuid pabouux U
KBAJTM(HUKAIIMOHHBIE XaPAKTEPUCTUKU JIOJDKHOCTEH CIyXaluX, MpodeccHoHalbHbIe
CTaHAaPThI;

CHelHaTU3UpPOBaHHbIe MH(OPMAIIMOHHBIE CHCTEMBI, IIU(PPOBBIE YCIYIHM M CEPBHUCHI IO
BEJICHUIO yUeTa U ABM)KEHMIO IEPCOHala, IPAHULIbI UX PUMEHEHUS;

OCHOBHBIC METPUKH U aHAJTUTUYECKHUE CPe3bl B 00IaCTH IBHKEHUS U yUeTa IepcoHaa;
OCHOBBI JIOKYMEHTOO00pOTa U JOKYMEHTAI[MOHHOTO 00eCIeueHus] OpraHu3allly;
HOPSI0K OPOPMIICHHSI IIEPBUYHBIX JOKYMEHTOB JUIS IIeJIel OyXraiaTepckoro yuera B chepe
o(opMIIeHHs TPYIOBBIX OTHOILEHUIA;

TEXHOJIOTHH, METOJbI U METOJUKH MPOBEACHUS aHAJIN3a U CUCTEMATU3aLMU JOKYMEHTOB
1 nHdopmaIuu;
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nopsiIoK 0GOPMIICHHSI YCTAaHOBJICHHBIX 3aKOHOJATENbCTBOM Poccuiickoit Denepammu
($hOpM OTYETHOCTH B TOCYIaPCTBEHHBIE OPTaHbI;

TpeOoBaHUsl 3aKoHOAATenbCTBa Poccuiickorr Dexeparuu 1mo oGOPMIICHUIO TPYIOBBIX
OTHOIICHUW, BOMHCKOMY YYE€Ty, VYBEIOMJICHUIO U MPEACTABICHUIO OTYETHOCTH B
rOCYJapCTBEHHBbIE OpraHbl CHEIUAIbHBIX KAaTeropuil paOOTHUKOB: HHOCTPAHHBIX
paOOTHHUKOB W JIUIL 0€3 TpakJIaHCTBA, MHBAJIUIOB, JIMI], UMEIOIIUX TapaHTHH U JIbIOTHI,
YCTaHOBJICHHBIC 3aKOHO/IATEIBHO, U IPYTUX CHEIHUATbHBIX KaTETOPUIA;

HOPMAaTHUBHBIE MPABOBBIC AKTHI, OMPEACISIONIMNE HOPMbI TPyAOBOro mpasa Poccuiickoit
®denepaunu;

3aK0HOIATEILCTBO Poccuiickoi denepanun 00 WMHJIMBUIYAJIbHOM
(mepcoHu(pUIIMPOBAHHOM) YUETE B CUCTEME 00513aTEIHHOTO IEHCHOHHOTO CTPaXOBaHUS;
3aKOHOJaTeNbCTBO Poccuiickoit denepanyu 0 MepCcoHaIbHbIX JaHHBIX;

JIOKAJIbHBIE HOPMATUBHBIC aKThl OPTaHHU3AINH, PETyIUPYIONINE MOPSIOK O(OPMIICHHS
pacopsiAUTENbHBIX W OpPraHU3alMOHHBIX JOKYMEHTOB IO MepcoHaly, O0GOpPMIICHHIO
TPYIOBBIX OTHOILICHUI;

JOKaJbHbIC  HOPMATHBHBIC  aKThl  OpPraHM3ald B oOmacth  OQOpMIICHUS
paCIOPSIANTENIBHBIX U OPTraHU3AI[MOHHBIX, WH(POPMAIIMOHHO-CIIPABOYHBIX JTOKYMEHTOB,
PETrYIUPYIOIIUX TPYAOBbIE OTHOIICHHUS;

OCHOBBI apXMBHOI0 3aKOHOJATEIbCTBA M HOPMATHBHBIEC IPABOBBIE aKThl PocCcuiicKoi
®enepanuu, B yacTH 0GOpMIICHUS, BEACHUS U XpaHEHUS JOKYMEHTOB MO O(QOPMIICHHUIO
TPYIOBBIX OTHOILICHUI;

3aKOHOJATEILCTBO Poccuiickoit ®denepanun 00 WHIUBUYAJIbHOM
(mepcoHu(pUIIMPOBAHHOM) YUETE B CUCTEME 00S13aTEIIFHOTO IEHCHOHHOTO CTPaXOBaHUS;
MpaBuWJIa BEJACHUS J1€JI0BOM MEPEUCKH;

HOPMBI STUKH JIETIOBOTO OOIICHUSI.

1.9. Cneuunanuct mo kajpam JI0JDKEH YMETh:

JIOKYMEHTUPOBAaTh TPYJOBbIE OTHOILIEHUS pAa3JIMYHbIX KaTeropui paOOTHUKOB U
CHeLHaNbHbIX CYOBEKTOB TPYJIOBOIO TMpaBa B COOTBETCTBHUM C JI€HCTBYIOIIUM
3akoHOoAaTenbCcTBOM  Poccuiickoit  denepauuu,  pernameHTamu  (CTaHIapTaMu)
JIOKYMEHTO000poTa 00pa3oBaTeIbHOI OpraHu3anuy;

BBISIBJISITH OIIMOKM, HETOYHOCTH, HCIPABIEHUS U HEAOCTOBEPHYIO HH(pOpMaluio B
JOKYMEHTaX, OIPEJENIATh OAIMHHOCTD IPEACTABICHHBIX JOKYMEHTOB;

BECTH YyYeT M PErucTpaluio JOKYMEHTOB B MH(OpPMAIlMOHHBIX CHCTEMaxX MU Ha
MaTepUaIbHbIX HOCUTEIAX;

paboTaTh CO CHEUAIN3UPOBAHHBIMU HMH(GOPMALMOHHBIMU CHUCTEMaMU U IU(GPOBBHIMU
CEpBHCAMH IO BEJCHUIO ydeTa W JIBUKEHHUIO IIEPCOHAJA, CONPOBOXKACHHUIO TPYAOBBIX
OTHOIIICHUM;

pabotaTh ¢ MH()OPMAIMOHHBIMUA CHUCTEMaMH, HU(POBBIMU YCIyraMH M CEpPBHUCAMHU I10
BEJICHUIO CTATUCTUYECKOW U OTYETHON MHGOPMAIIUU U aHAJTUTHUKH 110 TIEPCOHAITY;
dopMHpOBaTh MpPEUIOKEHHUS 10 aBTOMAaTH3allMd M LU(POBU3ALMHU TPOLECCOB U
JOKYMEHTOO0O0pOTa 10 Y4eTy U ABHKEHHIO IepCcOoHala, JOKYMEHTOB IO MEPCOHAILY JUIs
IIPEJICTABJIEHNS B TOCY/1apCTBEHHBIE OPTaHbl,

aHAIM3UPOBATH MpaBUIIa, MPOLEAYPhl U MOPSAOK, PErYIUPYIOIINE MpaBa U 00S3aHHOCTH
rOCyJapCTBEHHBIX OPraHOB M OpraHU3allMM IO BOIpOcaM OOMEHa JOKyMEHTAIHel Io
HepCOHAIY;

BECTH JEII0BYIO MIEPETNCKY, JTOKYMEHTOO0OPOT, peraaMeHTUpOBaHHBIN
3akoHoaarenbcTBOM Poccuiickoit denepannu B 005acTH TPYAOBBIX OTHOLIEHHH, C
paboTHHKaMHU 00pa3oBaTEIbHON OpraHU3alNH;

aHAJIM3UPOBATh JIOKAJIbHBIE HOPMATUBHBIE AKTHI U JJOKYMEHTBI 110 O(OPMIICHHUIO TPYOBIX
OTHOILEHH, (POPMHUPOBATH MPEATOKEHHS MO UX AKTyaATH3ALHUU U YIYUIICHUIO;
ONPEACIATh CTPYKTYPY M COIAEPKaHUE, TOTOBUTH TPOEKTHI HOPMATUBHBIX TOKYMEHTOB U
JOKYMEHTOB 110 0()OPMIJICHHUIO TPYIOBBIX OTHOILICHUIA;



e 0QOPMIIATH KAJAPOBHIE TOKYMEHTHI B COOTBETCTBUU C TPEOOBAHUAMH 3aKOHOJATEIHCTBA
Poccuiickoii @enepanuu v J0KaIbHBIMI HOPMATUBHBIMU aKTaMH OpPTraHU3allNu;

e O0(QOpPMIATH YYETHBIE JOKYMEHTBI, NpPEIOCTaBIIsEMble B TOCYIApCTBEHHBIC OpTaHBbI,
MPeJICTaBUTENbHBIE OPTaHbl pAOOTHUKOB;

e OpraHM30BBIBATH XpPAaHEHHWE JIOKYMEHTOB B  COOTBETCTBHM C  TpeOOBaHUIMH
3akoHoaarenbcTBa Poccuiickoit ®denepanuu U JOKAJIbHBIMH HOPMATHUBHBIMH aKTaMH
OpraHu3aIuy;

e o0ecreunBaTh COOJIIOICHUE TpeOOBaHUH 3aKoHOAaTeNbcTBA Poccuiickoit denepanuu u
KOPIOPATUBHBIX TOJUTHK B 00jacTh OOpabOTKM TMEpPCOHANBHBIX JAHHBIX W
KOH(pHUACHIMAIbHON HH(OpMAIUu;

e BECTH JICJIOBYIO IIEPEIHCKY;

e CO0JII0/IaTh HOPMBI ATUKH JIETIOBOTO OOIIECHUSI.

1.10. Cnenuanuct 1o Kajgpam IIKOJbl JOJKEH 3HAaTh U COONIOAATH JOJKHOCTHYIO MHCTPYKIIHIO,
pa3paboTaHHyIO 10 MpodcTaHaapTy, YCTAaHOBIECHHBIE MpaBujia U TPeOOBaHUS OXpaHbl Tpyda U
NoXKapHOi 0e30IacHOCTH, MpaBWja JMYHONW THUTHEHBI W TUTHEHBI Tpyda B 00pa3oBaTeIbHOM
YUPEXKICHUU.

1.11. Cneumanuct nmo Kajapam JOJDKEH NMPOUTH oOydyeHHE UM MMETh HABBIKM OKa3aHUS MEpPBOI
oMo nocTtpagaBmmM, coomoaars Kousennmio OOH o mpaBax pebeHka, 3HATh MOPSIOK
JICMCTBHI IPY BOZHUKHOBEHUH I10Kapa WM MHOW YPE3BbIYaiHOM CUTYAllUH U DBAKYALIMH.

2. TpynoBbie pyHKuIHHU

OCHOBHBIMH ~ TPYAOBBIMH (DYHKIUSIMH CIEHUAIMCTa IO KaapaM B IIKOJE SIBIISIOTCS:
2.1. lokyMeHTanbHOE o0ecrieueHre padoThl C IEPCOHATIOM:

2.1.1. Begenue NOOKyMEHTalMu MO Y4YETy M JBHXKEHHUIO INEpPCOHAy 0011e00pa3oBaTeIbHON
OpraHH3aIIH.

2.1.2. Pa3paboTka TUNOBBIX (OpM JOKYMEHTOB IO Yy4YeTy U JBHKEHHIO IIepCOHaa,
COIIPOBOKICHUE TPOLeyp OPOPMIIEHHS TPYAOBBIX OTHOLIEHUH.

2.1.3. AnMuHUCTpUpOBaHKE MTPOLIECCOB U IOKYMEHTOO00pOTA 10 YUETY U IBU)KEHUIO IIepCoHala,
NpEeCTaBICHUIO JOKYMEHTOB I10 IIEPCOHATY 00pa30BaTeIbHONW OpraHU3alK B TOCYAapCTBEHHBIE
OpTaHBbI.

3. J10JI5KHOCTHBIE 00SI3aHHOCTH CIIENMAJINCTA N0 KaJApaM B LIKO0JIe

3.1. B pamxax mpyooeoii ¢hynxyuu eedernusi 00OKyMeHmMayuu no y4emy u 08UNCEHUI0 NEPCOHANA:

e coOupaeT U mpoBepseT JUYHbIE JOKYMEHTHI PAOOTHUKOB ILIKOJIBI;

e TPOBOJUT KOHCYJIbTHPOBAHUE paOOTHUKOB 00pa30BaTEIbHON OpraHU3aIlK 110 BOIIPOCaM
oopMIIeHHs TPYIOBBIX OTHOILIEHUIA;

e 0QoOpMISET IOKYMEHTHI, PErJaMEHTHUPYIOIINE TPYIOBbIE OTHOMICHHS C KOHKPETHBIM
pabOTHUKOM;

e pa3pabareiBaeT M 0GOPMIIIET TOKYMEHTAIHMIO IO 3alpPOCy PAaOOTHUKOB M JODKHOCTHBIX
JIUII KOTIMH, BBITUCOK U3 KaJIPOBBIX JJOKYMEHTOB, CIIPaBOK, HH(OPMAIIUHU O CTaXe, IbIoTax,
TapaHTHSAX, KOMIICHCAIMSIX U HHBIX CBEJICHHUI 0 paOOTHUKAX;

e  BbIAET paOOTHUKY TOKYMEHTOB O €r0 TPYJOBOH e TeNbHOCTH;

e JIOBOJHWT JI0 CBEICHUSI pAaOOTHHKOB OPTaHU3AIMOHHBIX, PACTIOPSIUTENBHBIX H KaJIPOBBIX
JIOKYMEHTOB ILIKOJIBI;

e OCYIIECTBIISIET PETUCTPAINIO, y4YeT, ONEpaTHBHOE XpaHEHHE KaJpOBBIX IOKYMEHTOB,
HOJTrOTOBKY HX K CJlaue B apXUB;

e OpraHU3yeT JeSATETHHOCTh B KOPIOPATHBHBIX W BHEITHUX MH()OPMAIIMOHHBIX CUCTEMAaX H
UCIIOJIb30BaHUE IIU(PPOBBIX CEPBUCOB, BHIMOIHAIONMX (DYHKIIUN BEACHUS JOKYMEHTAIIUH
10 JIBVDKEHUIO M YYETY IepCoHaa.

3.2. B pamxax mpyoosoii @yHKyuu pazpadomku munogvix Gopm OOKYMEHmMO8 no yuemy u
O0BUIHCEHUIO NEPCOHANA, CONPOBONCOEHUSL NPOYEOYD 0POPMIEHUS MPYOOBbIX OMHOUEHUIL.

e paspabaTrbhIBaeT MPOEKTHI JTOKATHLHBIX HOPMATUBHBIX aKTOB OPTaHU3AINH, PETYTUPYIOLTINX

TPYJOBbIE OTHOILICHUS;



e pa3pabaThiBae€T MPOEKTHl JOKYMEHTOB IO OGOPMIIEHHIO TPYAOBBIX OTHOIICHHHA C
KOHKPETHBIM paOOTHHUKOM;

e TMOJTrOTABJIMBACT MPEJIOKEHHUS 1O ONTHMH3AIUU (POPM JOKYMEHTOB M LU(POBU3AIUH
JIOKYMEHTO000pOTa OpraHu3aluu B 00J1aCTH 0POPMIICHUS TPYLOBBIX OTHOIIECHUH;

e IOATOTABJIMBAET MPOEKTHI JOKYMEHTOB I10 MIPOLIEypaM yIpPaBICHHUS [IEPCOHAIOM, yueTa
Y IBI)KCHUS IIEPCOHAIIA;

e  OCYLIECTBJISIET MTOATOTOBKY IO 3alpOCy I'OCYAapCTBEHHBIX OPraHOB, MPEICTABUTEIbHBIX
OpraHoB paOOTHUKOB OPUTMHAJIOB, BBIMMCOK, KOINHMH JOKYMEHTOB U NPEIOCTABICHUE B
JIEKTPOHHOM BU/JIE CBEICHUM, PETIAMEHTUPYIOLUX TPYJIOBbIE OTHOIIEHHUS U MMEIOLIUX
OTHOLICHHE K PErJIaMEHTALUN TPYAOBBIX OTHOLICHU;

e OCYLIECTBJISIET IOATOTOBKY 3allpOCOB B TI'OCYJAapCTBEHHBIE OpraHbl U CTOPOHHHUE
OpraHu3aluM I HOATBEPKICHHS CBEJICHUI B UHTEepecax paOOTHUKOB M paboToaaTes;

e IOATOTABIMBAET YyBEIOMIJICHHS, OTYETHYI, CTaTHUCTUYECKYI0 M aHaJIUTHUYECKYIO
uHpopMaLKIo 10 0(OPMIICHUIO TPYJOBBIX OTHOIIEHUH B 00pa3oBaTeabHON OpraHu3aluu
IIEpCOHAJIA.

3.3. B pamxax mpyoosoii (hyHKyuu aOMUHUCMPUPOBAHUS NPOYeCcco8 U OOKYMeHmoobopoma no
yuemy u 08UdICEHUI0 NePCOHANA, NPEOCMABNIEHUI0 OOKYMEHNOB NO NEPCOHAILY 8 20CYOapCHEEHHble
opeaHvl:

e  OpPraHM30BBIBACT IOKYMEHTOOOOPOT MO yUYETy H JBMKEHHUIO TIEPCOHAIA;

e OpraHU30BBIBAET JOKYMEHTOOOOPOT MO HPEJCTABICHUIO TOKYMEHTOB IO pabOTHHKAM B
roCy/1apCTBEHHbIE OPIaHbI;

e MOJrOTAaBJIMBAET MO 3aIPOCY rOCYIAapPCTBEHHBIX OPraHOB, IPOPECCUOHATIBHBIX COIO30B U
JIPYTUX TPEJCTAaBUTEIBHBIX OpPraHOB pPAaOOTHUKOB OpPWUTHHAIBI, BBIIUCKH, KOIHUH
JIOKYMEHTOB;

e TOATOTABJIMBAET YBEIOMJICHUS, OTUYETHYIO U CTATUCTUYECKYIO MHPOPMAIIHUIO TI0 KaJIpaM;

e  OCYILECTBJIAET MOATOTOBKY HMH(pOpPMAIMK O 3aKIIOYEHUH TPYJOBOIO WM TPaKAaHCKO-
IIPAaBOBOTIO JIOTOBOpAa Ha BBINIOJIHEHHWE pabOT (OKa3aHHWE YCIYT) C TpaxkJIaHUHOM,
3aMEIIABIINM JIOJDKHOCTH TOCYIAapCTBEHHOW WM MYHMLMNAIBHOW CIyXOBbl, MepedeHb
KOTOPBIX YCTaHABJIMBAETCS HOPMAaTHBHBIMM IIPAaBOBBIMM akTamu Poccuiickoit @enepanum.

3.4. BeimmonHsgeT paboTy MO KOMIUIEKTOBAHUIO 0O0IIe00pa3oBaTeNbHON OpraHu3alMu KaJpaMu
TpebyeMbIx mpodeccuii, CriennaaTbHOCTEN 1 KBATU(DUKAIUH.

3.5. IlpuaumMaet yyactue B paboTe 1o noadopy, oT00py, pacCTaHOBKE KaJpOB B 00pa3oBaTeIbHOM
OpraHu3aIuu.

3.6. IlpoBOOUT M3ydeHHE M aHAIU3 JOJDKHOCTHOH M TNpodeccHoHalIbHO-KBAIU(UKAIMOHHON
CTPYKTYpbl paOOTHHUKOB IIIKOJIbl, YCTAHOBJIEHHON JOKYMEHTAIUU 0 YUYETY KaJpoB, CBSI3aHHOM C
IPUEMOM, TEPEBOAOM, TPYIOBOU NEATENBHOCTBIO M YBOJIbHEHHEM pPAaOOTHHUKOB, Pe3yJbTaToOB
aTTecTallid paOOTHUKOB U OLIEHKH HMX JI€JOBBIX KAa4E€CTB C IEJIbIO OMpEeAeNieHUs] TEeKyIIlew M
NEePCHEKTUBHON MOTPEOHOCTH B KaJipax, MOJATOTOBKH MPEAIOKEHUN 110 3aMEIIEHUI0 BaKaHTHBIX
JIOJKHOCTEN M CO3aHMIO PE3EPBa Ha BBIIBH)KCHUE.

3.7. YyacTtByeT B MOJAIOTOBKE MpPEUIOKEHUH MO arTecTanuu, OOyYeHHIO U MOBBIIICHUIO
KBasIM(pUKauyu paboTHUKOB 00111€00pa30BaTEIbHON OpraHU3aliH.

3.8. IlpuHumaer ydwactue B OpraHu3anuud pabOThl, METOJUYECKOM U HHGPOPMALMOHHOM
o0ecrieueHn! KBaJIM(PUKAIIMOHHBIX, ATTECTA[MOHHBIX KOMUCCHH, 0OPMIIEHUH UX PELICHUH.

3.9. AHanmuzupyeTr COCTOSHHE TPYAOBOM IUCHMILIMHBI U BBIIIOJIHEHUE COTPYJHUKAMHU IIKOJIBI
IpaBWJI BHYTPEHHETO TPYAOBOIO paclopsiiKa, IBHKEHHE KaJIpoB, Y4acTBYeT B pa3paboTke
MEPONPUITHH 10 CHUKEHUIO TEKYUECTH U YIIYUIIEHUIO TPYAOBOM INCHUIUIMHBI.

3.10. Kontpomupyer cBoeBpeMeHHOEe OQGOpPMIICHHE TpueMa, TMepeBoJAa W  YBOJBHEHUS
paOOTHUKOB, BBIIaYy CIPABOK 00 HX HACTOALIEW W TPOLUION TPYAOBOM JEsATEIBHOCTH,
coOJII0/IeHNEe MPaBUJI XPAaHEHUS U 3aIl0JIHEHUS TPYIOBbIX KHMKEK, IOJrOTOBKY JOKYMEHTOB JJIs
YCTAQHOBJICHHUSI JIBIOT M KOMIIEHCAlMd, OQOpMIeHHs TNeHCUH pabOTHHKaM M JApYyrou
YCTQHOBJICHHOM JOKYMEHTAILMH 10 KaJpaM, a TAaKKe BHECEHHE COOTBETCTBYIOIEH MH(pOpMaLuu
B 0AaHK JJaHHBIX O IIEpCOHae 00pa30BaTeNIbHON OPraHU3aIIH.



3.11. CocraBnsieT yCTaHOBJIEHHYIO OTYETHOCTD.

3.12. BbInonHs€T pas3nMuYHbIE ONEpPAalMU C HUCHOJIb30BAHUEM KOMIIBIOTEPHOW TEXHUKU 110
nporpaMMam, rpexHa3HaueHHbIM 17151 cOopa, 00padOTKH U Mpe0CTaBIeHNUs HHPOPMALIUH.

3.13. OGecnieunBaeT 3anuTy MpaB ¥ CBOOO YJAIIUXCs, POIUTENCH (3aKOHHBIX MPEICTAaBUTEIECH),
pabOTHUKOB IIKOJIBI TPH 00paOOTKE NEPCOHATBHBIX JTaHHBIX.

3.14. Crporo cobmrojaeT KOH(QUAECHIUAIBHOCTh NEPCOHAIbHBIX JaHHBIX W TPeOOBaHUS IO
3ammTe W 0€30MacHOCTH NEepPCOHANBHBIX JAaHHBIX NPH HMX 00paboTKe, HEAONMYIICHHWE HX
pacripocTpaHeHuss 0e3 coriacusi CyObeKTa MNEepCOHAJIbHBIX MNaHHBIX WIM HaJIU4Msl JAPYroro
3aKOHHOI'O OCHOBAHUSI.

3.15. CobumtoiaeT KynbTypy U 3THKY OOLIEHMs C IEPCOHAIOM 00Pa30BaTENILHOIO YUPEKIACHNUS,
00y4aroIUMUCS U POAUTEISIMH (3aKOHHBIMU MPEACTABUTEINSAMU ), IOCETUTEISIMHU.

3.16. Ctporo cobirogaeT mmpaBa U CBOOOIBI AeTel, coaepkanuecs B denepanbHoM 3akoHe «O0
obpazoBanun B Poccuiickoit ®enepanmmn» n Konsenunu OOH o mpaBax peOeHka, sBIsSETCA
IPUMEPOM IS HIKOJIBHHUKOB.

3.17. OGecrieunBaeT COOIIIOICHUE YUCTOTHI U TMIOPSAIKA HA CBOEM pabodyeM MecTe.

3.18. Cneuuanuct 1o kajapam coOIII0IaeT CBOKO JTOJKHOCTHYIO MHCTPYKIUIO 0 PO CTaHAapTY,
VeraB u [IpaBwiia BHYTpEHHEro0 TPyIOBOIO pacnops/ika IIKOJIbI, KOJUIEKTUBHBIM M TpyIOBOH
JIOTOBOP, a TaKXke JOKaJIbHbIC aKThl U IIPUKa3bl TUPEKTOpa 00pa30BaTEeIbHON OpraHU3alHH.

3.19. IlpoxomuT B YCTaHOBJIEHHOM 3akoHojaTesnbcTBOM Poccuiickoit ®denepauuu mnopsake
o0y4yeHHe U IMPOBEPKY 3HAHMH U HABBIKOB B OOJIACTH OXpaHbl TPYyJa, MHCTPYKTaKU IO OXpaHe
TpyJa U M0KapHOW O€30MaCHOCTH.

3.20. Croeumanucty MO KaJpaM 3alpellaeTcss HCHOJIb30BaTh HEHUCIPAaBHYIO MeOelb,
AIIEKTPOOOOPYIOBAaHUE, 3JIEKTPOIPUOOPHI, KOMIIBIOTEPHYIO U HHYIO OPITEXHUKY WJIHU
o0opynoBaHue U MeOenb C SBHBIMM IPU3HAKaMHU MOBPEXAEHUS, KYpUTh B MOMEUICHUSAX U Ha
TeppUTOpUH 00I111€00pa30BaTENbHON OpraHU3al|HU.

3.21. CobmroaeT npaBuiIa UCIOIb30BaHuUs ceTH MHTepHeT.

3.22. CobmroiaeT mpaBuiia OXpaHbl TPyAa, MOXKAPHOM M 3JIEKTPOOE30MacCHOCTH, CaHUTApHO-
TUTUEHUYECKUE HOPMbI M TpeOOBaHMs, TPYAOBYIO AUCHUIUIMHY Ha paboyeM MecTe M pPexHUM
paboThl, yCTaHOBJIEHHBIHN B 00111€00pa30BaTeIbHOIN OpraHu3alllu.

3.23. Ilepuoanyecku MpOXOAUT OecIUIaTHbIE METUIIMHCKHE OO0CHe0BaHMs, MOBBIIMIAET CBOIO
npodeccuoHaNbHYI0 KOMIIETEHIINIO.

3.24. OcymiecTBIsET CBOIO IEATEIBHOCTh Ha BEICOKOM ITPO()EeCCHOHAIEHOM YPOBHE.

4. IIpaBa

Crnenmanuct 1o kaapam UMeeT IIPaBo:

4.1. [TonyyaTs nHOpMaIMIO, B TOM YUCIIE U KOHPUICHITUATBHYIO, B 00beMe, HEOOXOIUMOM ISt
pEILIEHNUs IOCTAaBIEHHBIX 3a/a4.

4.2. 3anpamuBaTh JJMYHO WIH TI0 MIOPYUYEHHUIO TUPEKTOPa OT paOOTHUKOB 00111e00pa3oBaTeIbHON
OpraHu3ani MHOOPMAIMIO U TOKYMEHTbI, HEOOXOAUMBIE Ul BBIMOJIHEHUS €ro JTOMKHOCTHBIX
o0s13aHHOCTEH.

4.3. TpeboBaTh OT aJIMUHUCTPAIMHU ILIKOJIbI CO3/IaHUS ONTUMAJIBHBIX YCIOBHM JJIsi BHITOTHEHUS
CIIy’)keOHBbIX OOS3aHHOCTEM W COXPAHHOCTH BCEX JIOKYMEHTOB, OOpa3yIOLIUXCs B pe3yJbTaTe
JEATENIBHOCTH CIIELUAINCTA TI0 KaJIpaM.

4.4. IlpyuHUMAaTh pElIeHUs B MpeIesiax CBOCH KOMIIETEHIINH.

4.5. Ha marepualbHO-TEXHUYECKHE YCIOBHsA, TpeOyeMmble Ui BBIMOJIHEHUS JOJKHOCTHBIX
00s13aHHOCTEN CHelHaNucTa 1Mo KajapaM, Ha obecriedeHre pabodyero MecTta, COOTBETCTBYIOIIETO
rOCyJapCTBEHHBIM HOPMAaTHBHBIM TpeOOBAHMSM OXpaHbl TpyJa M MOXapHOW Oe30macHOCTH, a
TaK)Ke yCIOBHSIM, TPEAyCMOTPEHHBIM KOJIJIEKTUBHBIM 10TOBOPOM.

4.6. 3HaKOMUTBCS C MPOEKTAMH PEIIEHUI TUPEKTOPa, OTHOCALIMXCS K €ro MpodecCHOoHANbHOMI
NESITEeIbHOCTH, C Kajno0aMM U JIPYTMMH JTOKYMEHTAMH, COJAEPKAIIMMHU OLEHKY €ro padoThl,
JlaBaTh MO0 HUM OOBSCHEHHUSI.



4.7. IlpenocTaBisiTh AUPEKTOPY HA PACCMOTPEHUE MPEJIOKEHUS M0 YIYUIICHUIO JESITeIIbHOCTU
0o0pa3oBaTeNbHON OpraHM3alMd U YCOBEPIICHCTBOBAHUIO CIIOCOOOB pabOThl MO BOIpOCaM,
OTHOCSIIIIUMCS K KOMIIETEHIIMH CTICIIMAIIMCTA MO KapaM.

4.8. YyacTtBoBaTh B pabOTe OpPraHOB CaMOYIIpaBJIeHUs 00IIe00pa3oBaTeNbHON OpraHu3aluy, B
pabote obmiero coOpanusi paOOTHUKOB, B OOCYXKICHHH BOMPOCOB, KACAIOIIUXCS HCIIOHIEMBIX
CHEIMAIMCTOM I10 KaJpaM JO0JKHOCTHBIX 00S3aHHOCTEH.

4.9. Ha wMopanbHOE U MaTepualbHOE IMOOLIPEHUE, HArpaXkIEHUs [0 pe3yabTaraM
npoecCHOHANBHOM  NIeATENbHOCTH, Ha  COLUANbHBIE  TapaHTUM, [PEIyCMOTPEHHbIE
3aKoHoAarenbCcTBOM Pocculickoit denepanuu.

4.10. Ha 3ammty cBoeil mpodeccuoHaIbHOM YecTH M TocTOMHCTBA. Ha KoH(HAeHIHaIbHOCTH
CIIy’)KeOHOTO  pacclieIOBaHUs, KpOME CJIy4dacB, NPEIyCMOTPEHHBIX 3aKOHOJATEIICTBOM
Poccuiickoit deneparumu.

4.11. 3amumars CBOM MHTEPECHl CAMOCTOSATEIHHO W/WJIM 4Yepe3 MPEICTABUTEINS, B TOM YHCIIe
aJiBOKaTa, B ciy4yae NUCUUIUTMHAPHOTO WIIU CIY>KEOHOTO pacclieJOBaHHs, KOTOPOE CBSI3aHO C
HapYIICHUEM CIEIHAIMCTOM I10 KaJpaM HOPM IPOPECCHOHATHHON YTHKH.

4.12. Coeunaivct mo KajapaM B IIKOJE€ MMEET HHbIE IpaBa, NpeaycMOTpeHHble TpynoBbIM
Konekcom Poccuiickonn ®enepanun, YcraBom, KosuiektuBHbBIM norosopom, IlpaBunamu
BHYTPEHHETO TPYIOBOTO pacnopsiaka o0Iieo0pa3oBaTeIbHON OpraHu3alii.

5. OTBeTCTBEHHOCTDH

5.1. B npegycMoTpeHHOM 3aK0HOAATENbCTBOM Poccuiickoit denepanuu nopsake CenuagTucT 1o
KaJipaM HECET OTBETCTBEHHOCTH:

e 32 HEMPABOMEPHOE HCIOJIb30BAHUE MIPEAOCTABIECHHBIX JOXKHOCTHONM UHCTPYKLUEN MpPaB
Y TIOJITHOMOYHH, a TAK)KE UCIIOIB30BAHKUE UX B TUYHBIX IIEJISIX;

e 3a pasmiamieHue KOH(QUICHIHMAIbHON WHGOpMAalKMU, TOJIYYEeHHOH B pe3ylbTare
BBITIOJIHEHHS JIOJDKHOCTHBIX OOSI3aHHOCTEH, TEPCOHATBHBIX JAHHBIX COTPYJAHHUKOB,
00y4aroIuXcsl U UX poAUTENel (3aKOHHBIX MPeCTaBUTENEH ),

e 32 JIOCTOBEPHOCTh IMPEIOCTABISIEMON WH(OOPMAIMU AUPEKTOPY, €€ CBOECBPEMEHHYIO
MOATOTOBKY;

e 32 HEOKa3aHWE WJIM HECBOEBPEMEHHOE OKa3aHHE MEPBOW MOMOINM IMOCTPaaBIIeMy, HE
CBOEBPEMEHHOE U3BEIICHHNE WIIU CKPBITUE OT TUPEKTOPA IIKOJIbI HECUACTHOTO CIIyYas;

e 32 HECOOJIIOICHNE HHCTPYKIIUM 110 OXpaHe TPpyJa U MOoKapHOi 0€301MacHOCTH;

e 32 HapylUIEHUE MOopsJKa JEHCTBUU B Cllyda€ BO3HUKHOBEHHS YpPE3BBIYAHHON CUTyallud U
ABaKyaluy B 00I1e00pa30BaTeIbHON OpraHU3aIlHH.

5.2. 3a HEUCIONHEHHWE WU HapylleHHe 0e3 YBaXHTENbHBIX MPUYUH CBOUX OOS3aHHOCTEH,
YCTAaHOBJICHHBIX JIOJDKHOCTHOM HWHCTPYKIIMEH CIeNHaliucTa 1Mo Kajapam B IIKoJie, YcCTaBa
[IpaBus BHYTpPEHHErO TPYAOBOTO pacmopsika 0Opa30BaTENbHOTO YUPEKIEHUS, 3aKOHHBIX
PaCTIOPSDKEHUM TUPEKTOPAa M MHBIX JIOKAJTBHBIX HOPMATHBHBIX aKTOB, PAOOTHHUK IOIBEPTaeTCs
JUCLUHUITIMHAPDHOMY B3BICKaHUIO coriacHo cratbe 192 TpymoBoro Kopekca Poccuiickoit
Oenepannn. 3a rpy0oe HapyIIeHHE TPYAOBBIX OOS3aHHOCTEH B Ka4eCTBE MUCIMILUIMHAPHOTO
HaKa3aHHs MOXKET ObITh TPUMEHEHO YBOJILHEHUE.

5.3. 3a uWCcnosb30BaHWE, B TOM 4YHCIE OJHOKPATHO, METOAOB BOCIHUTAHUS, BKJIHOYAOIIMX
¢duznyueckoe M (WIK) MCUXOJOTHYECKOE HACHIIUE HAJl JIMYHOCTHIO OOYUaIoIIerocs, a Takke 3a
COBEPIIICHHE WHOTO aMOPAIbHOTO MPOCTYIKA CHEIHATKCT MO KaJpaM MOXKET OBITh OCBOOOXKIEH
OT 3aHMMaeMoOWl JOKHOCTH cornmacHo TpynoBomy Kogekcy Poccuiickoit ®epepanuu.
VYBoJIbHEHHUE 32 JaHHBIN MTPOCTYNOK HE ABISAETCS MEPOU TUCIUIIIIMHAPHONW OTBETCTBEHHOCTH.
5.4. 3a HecoOmoJeHUEe TpaBWII U TpeOOBaHMI OXpaHbl TpyAa W TOXKapHOW O€30MacHOCTH,
CAaHWTAPHO-TUTUEHUYECKUX TIPaBUJ W HOPM CHEIUAIUCT 10 KaJapam TMPHUBIEKAeTCS K
aIMUHUCTPATUBHON OTBETCTBEHHOCTH B TMOPSAKE M B  Cily4asX, MPEAyCMOTPEHHBIX
aIMUHUCTPATUBHBIM 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

5.5. 3a mpaBoHapyIICHHUS, COBEPIICHHBIC B MPOLIECCE OCYIIECTBICHUS TPYIOBLIX (DYHKIIUH HECET
OTBETCTBEHHOCTBD B IPEJENax, ONPEAEICHHbBIX aIMUHUCTPATUBHBIM, YTOJIOBHBIM U IPa’K1aHCKUM
3aKoHoAarenbecTBOM Poccutickoit denepanuu.



6. BzaumooTHoeHusi. CBSI3M M0 A0JKHOCTH

6.1. CnenuanucT mo KaapaM BBIIOJHSET paboTy COIIacHO rpaduKy, COCTABICHHOMY C Y4E€TOM
40-qacoBoil paboueil Hemenw, W YTBEPKIACHHOMY JHUPEKTOPOM OO0IIe00pa3oBaTeIbHON
OpraHH3aIiH.

6.2. Crienuanuct mo Kajpam B 00111€00pa30BaTEIbHON OPraHU3alii CAMOCTOSITENIBHO TIIIaHUPYET
CBOIO JIeATeIbHOCTD. [11an paboThl KaAPOBOTO CHIEIUANNCTA COTVIACOBBIBACTCS HEMOCPEACTBEHHO
C IUPEKTOPOM.

6.3. [Tonydaer oT AUpeKTOpa MIKOJIBI HHPOPMAIUIO HOPMATUBHO-IIPABOBOT'O XapaKTepa.

6.4. OOmenuBaeTcsi WH(pOpMANKEd IO BOMPOCAM, OTHOCSIIUMCS K €ro JeSTeIbHOCTH, C
aMUHHCTpAIell, IeJaroruuyeckuM,  y4eOHO-BCIIOMOTATENbHBIM U OOCIY>KHBAIOIIUM
NEPCOHANIOM, HH()OPMUPYET UX O PELICHUSX IUPEKTOPa MO KaAPOBBIM BOIIPOCAM.

6.5. Coo0miaer AUPEKTOPY U €ro 3aMeCTUTENSIM HMH(OpPMAlKIO, MOJYYCHHYI0 Ha COBEIAHUSAX,
CEeMMHapax, HEMOCPEACTBEHHO IOCIIE €€ TOTYYCHUSI.

6.6. Undopmupyer aupexropa oOpa3oBaTEeIbHONW OpPraHHU3allMM O BO3HUKIIUX TPYTHOCTAX H
npobiemax B paboTe, O HEIOCTaTKaX B OOECIEYCHNUH TPeOOBaHMI OXpaHbl TpyJa M IMOKAPHOK
Oe3omacHOCTH. BHOCHT mpeyioKeHHs MO yCTpaHEHHIO HEJAOCTATKOB, MO ONTHMHU3AIMU CBOEH
NEeSITETTHHOCTH.

6.7. O QaxTe BOSHHUKHOBEHHMsS I'PYMNIOBHIX WH(MEKIMOHHBIX U HEMH(EKIMOHHBIX 3a00JIeBaHUM,
aBapUIHBIX CUTYyalluil B pab0OTe CHCTEM 3JIEKTPOCHAOKEHUS, TEIUIOCHA0KEHUS!, BOJJOCHAOKECHHUS,
BOJIOOTBEJICHUS, KOTOPBIE CO3JAI0T YTPO3Y BOSHUKHOBEHUS U PACIIPOCTPaHEHUsI WH(EKIIMOHHBIX
3a00JIeBaHUN W OTPABIICHUH, CHEIHMAINCT MO KaapaM HWHGOPMHUPYET AMPEKTOpa IIKOJBI (Ipu
OTCYTCTBHH — MHOE JOKHOCTHOE JIUILIO).

6.8. NUudopmupyer 3amecTuTeNs AMPEKTOpPA MO AAMUHUCTPATHBHO-XO3SHCTBEHHOW YacTH O
HEJOCTaTKaX B KaHIESPCKUX MPUHAMJICKHOCTAX, OyMare U MHBIX PAcXOJHBIX MaTepuanax, o
MIOJIOMKaxX MeOelNn M OPTTeXHHUKH, B DJIEKTPOOOOPYIOBaHUH, BOJOIPOBOIHONW U OTOMUTEIHHON
cucreMax.

6.9. Bo Bpemst OTCYTCTBUS CHEIHMAINCTA MO KaJpaM €ro OOsI3aHHOCTH BBIMOIHSET COTPYIHHUK,
UMEIOIINI Bce TpeOyrommecs npodecCHOHANbHbIE 3HAHUS, YMEHHS U HABBIKM, HAa3HAYCHHBIN
NpUKa30M AUpeKTopa. JlaHHBIA COTPYAHHMK NPHOOPETAET COOTBETCTBYIOIIME MpaBa M HECET
MOJIHYIO OTBETCTBEHHOCTD 32 KAUECTBEHHOE BBIIIOJHEHNE BO3JIOKEHHBIX HA HETO 00S3aHHOCTEH.

C 0oicHOCMHOU UHCMPYKYUell 03HAKOMAEH (a),
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